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Checklist of Web UI Features

● Home screen
● Search fields

○ Job related info (Title, Function, Level, etc)
○ Contact personal related (Name, emails, LinkedIn, etc)
○ Company related–Size, Industry/SIC, Name, domain, Address/location, etc) 

● Database of Contacts and Companies 
● Running Basic Searches 

○ Get Counts
○ Sample of CSV file of contacts for output

● Power features: 
○ Prepopulation Files (Inclusion) and Suppression Files (Exclusion) 
○ Requiring output “must-haves” to have certain fields (mobile number, LinkedIn, Personal email, etc)
○ Email disposition
○ Running optional Sub-counts
○ Downloading only a Subset of your matches

● Downloading Data, using your Credits
● Additional Resources



Home Screen–all your searching to find contacts

Search criteria 
here

Total Companies 
and Contacts in the 
database



Select your search criteria–for example–drop down menu of Job Functions



Other search variables–Employee Size range, Revenue range, Job Level



Location search options–enter States, Zip Codes



Find contacts working in specific Industries (shortcut to picking the 4 digit SIC codes 
mapped to that Industry

All 4 digit SIC codes 
are mapped to one of 
23 Industries.   



Find contacts working at companies in specific SIC codes



Powerful free-text title search option (e.g “marketing automation” or “cybersecurity” 
appear in a contact’s full title)
 



Company search: free text on name, company domain, email domain

Example:  search on 
a list of specific 
company domain 
names



Must-haves: Specify your selected contacts must have certain fields of data available

For example, if you only want 
contacts with 

- A Mobile Phone
         &

- A Linked In URL



Email Disposition Field: Specify your selected contacts’ email deliverability

Choose From: Valid, 
Catch-all, or Hard 
Bounce



Find the counts of contacts available (and companies) matching your criteria

Click here to 
run a count 
against the db

Results: contacts 
and companies 
found

10 sample contacts provided



Download your contacts

Select the Download 
Button: 

See your credits 
which will be used 

Give your download 
file a name 

Click Start Download 
to confirm 



See your downloads and get your data

Click here to 
download your 
latest file of 
contacts

A .csv file will be 
sent to your 
computer’s default 
local file area, 
typically Downloads



Open the file to see your data–all fields always download



Additional options for more power

● Upload a (4MB maximum)  pre-populated file of inputs to the User Interface
○ For including large list of inputs in your search more conveniently

● Upload a (1MB maximum) suppression file 
○ For excluding criteria from your matches (e.g a list of emails, or company domain names)
○ Currently allowed to run one suppression at a time 

● Save Search criteria 
● Download a subset of your contacts
● View sub-counts of your search count



Upload a pre-populated file of inputs to the User Interface

Step 1: Select Uploads, Pre-Population List 

Step 2: On the Pre-Population File List page, 
Download the Sample Template



Upload a pre-populated file of inputs to the User Interface

See the illustrative search inputs in row 2

Delete these samples so row 2 is blank

Enter your own inputs. See example below:   
- Make sure to put your inputs in the correct column
- You can enter inputs in more than one column–no typos or it won’t match!
- Give your pre-population file a name and save it 

EXAMPLE of possible inputs



Upload a pre-populated file of inputs to the User Interface Step1: click here to 
upload the file you 
just saved

Step 2: Select your 
file, then click 
Upload



Pre-populated inputs will load on the home screen–you’re 
ready to Get a count, refine your search further, etc…



Upload a Suppression file of inputs to the User Interface

Step 2: Select Uploads, 
Suppression List to upload your 
file to the Web UI.  You will see it 
in the Uploaded Suppression List 
area here

Step 3: Check the boxes next to the 
Suppression File(s) you want to activate.
To use them in your search, click Load to Home 
Page 

Step 1: Create your Suppression List–by 
downloading a sample template  and 
entering your inputs.   4 suppression 
options:  Company or Email domain; email 
address; LinkedIn URL



Your Suppression File(s) inputs will load on the home 
screen–you’re ready to Get a count, refine your search 
further, etc…



Save your search criteria to use again on a new search

After you have entered your 
specific inputs for your 
contact search, select Save 
Search Criteria



Download a subset of your contacts

Choose Download a Subset of random matches, 
instead of All Matches

Then pick one of three methods to create your 
subset:

● % of total matches (enter 10 to indicate 
10%

● A maximum number of matches (eg 100 
or 5000)

● Maximum number of contacts per 
company as a limiter (e.g 1 per company) 

● Enter the Download file name



Resources
Click here for more 
help resources


